	Part 1, Main Motions. 
Listed in order of precedence. A motion can be introduced if it is higher on the chart than the pending motion.

	
	PURPOSE:
	YOU SAY:
	INTERRUPT?
	2ND?
	DEBATE?
	AMEND?
	VOTE?

	
	Close meeting
	I move to adjourn…
	No
	Yes
	No
	No
	Majority

	
	Lay aside temporarily
	I move to lay the question on the table…
	No
	Yes
	No
	No
	Majority

	
	Close debate
	I move the previous question…
	No
	Yes
	No
	No
	2/3

	
	Limit or extend debate
	I move that debate be limited to ...
	No
	Yes
	No
	Yes
	2/3

	
	Postpone to a certain time
	I move to postpone the motion to ...
	No
	Yes
	Yes
	Yes
	Majority

	
	Refer to committee
	I move to refer the motion to ...
	No
	Yes
	Yes
	Yes
	Majority

	
	Modify wording of motion
	I move to amend the motion by ...
	No
	Yes
	Yes
	Yes
	Majority

	
	Kill main motion
	I move that the motion be postponed indefinitely
	No
	Yes
	Yes
	No
	Majority

	
	Bring business before assembly 
	I move that [or "to"] ...
	No
	Yes
	Yes
	Yes
	Majority


	Part 2, Incidental Motions. 
No order of precedence. These motions arise incidentally and are decided immediately. 

	
	PURPOSE:
	YOU SAY:
	INTERRUPT?
	2ND?
	DEBATE?
	AMEND?
	VOTE?

	
	Divide motion
	I move to divide the question
	No
	Yes
	No
	Yes
	Majority

	
	Demand a rising vote
	I move for a rising vote
	Yes
	No
	No
	No
	None

	
	Request for information
	Point of information
	Yes
	No
	No
	No
	None


	Part 3, Motions That Bring a Question Again Before the Assembly.
No order of precedence. Introduce only when nothing else is pending. 

	
	PURPOSE:
	YOU SAY:
	INTERRUPT?
	2ND?
	DEBATE?
	AMEND?
	VOTE?

	
	Take matter from table
	I move to take from the table ...
	No
	Yes
	No
	No
	Majority

	
	Cancel previous action
	I move to rescind ...
	No
	Yes
	Yes
	Yes
	2/3 or Majority with notice

	
	Reconsider motion
	I move to reconsider ...
	No
	Yes
	Varies
	No
	Majority


Robert’s Rules of Order for SAC Meetings

RobertsRules.org 

For Fair and Orderly Meetings & Conventions 

Robert’s Rules of Order provide common rules and procedures for deliberation and debate in order to place the whole membership on the same footing and speaking the same language. The fundamental right of deliberative assemblies requires all questions to be thoroughly discussed before taking action. The assembly rules - they have the final say on everything.  Silence means consent.
· Obtain the floor (the right to speak) by being the first to raise your hand when the person speaking has finished. You must be recognized by the Chair before speaking. 
· Debate cannot begin until the Chair has stated the motion or resolution and asked "are you ready for the question?" If no one raises a hand to discuss or debate, the chair calls for the vote. 
· Before the motion is stated by the Chair (the question) members may suggest modification of the motion.
· No member can speak twice to the same issue until everyone else wishing to speak has spoken to it once.
· All remarks must be courteous in language and deportment.
· The agenda and all committee reports are merely recommendations. When presented to the assembly and the question is stated, debate begins and changes occur.
Order of Business

1. Members sign in upon entrance

2. Chair verifies that a quorum is present

3. Meeting called to order

4. Approval of minutes from last meeting

5. Various reports presented (DAC, Principal’s Report, Student Reports, Guests, etc.)
6. Unfinished business

7. New business

8. Announcements

9. Adjournment

